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City of Cody 
Planning, Zoning and Adjustment Board 

Tuesday, April 10, 2018 
 
A meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council Chambers of 
City Hall in Cody, Wyoming on Tuesday, March 27, 2018 at 12:00 pm. 
 
Present:  Heidi Rasmussen, Chairman; Kayl Mitchell, Erynne Selk, Sandra Kitchen, Richard Jones, Curt 
Dansie, Sandi Fisher, Buzzy Hassrick, Glenn A. Nielson City Deputy Attorney; Todd Stowell, City 
Planner; Bernie Butler, Administrative Assistant. 
 
Absent:  Curt Dansie 
 
Chairman, Heidi Rasmussen, called the meeting to order at 12:00 pm, followed by the pledge of 
allegiance. 
 
Heidi Rasmussen welcomed Sandi Fisher to the Board, as appointed by the City Council. 
 
Kayl Mitchell made a motion, seconded by Richard Jones to approve the agenda for April 10, 2018.  
Vote on the motion was unanimous, motion carried. 
 
Buzzy Hassrick made a motion, seconded by Kayl Mitchell, to approve the minutes from the March 27, 
2018 meeting.  Vote on the motion was unanimous, motion carried. 
 
NEW BUSINESS: 
A.  Todd Stowell presented a Downtown Architectural Sign Review for Forever West Arts, located at 
1314 Sheridan Avenue. 
 
Richard Jones made a motion, seconded by Buzzy Hassrick, to approve the wall sign for Forever West 
Arts, located at 1314 Sheridan Avenue.  Vote on the motion was unanimous, motion carried. 
 
B. Todd Stowell presented a Downtown Architectural Sign Review for the Cody Custom Designs, 
located at 1226 Sheridan Avenue. 
 
Kayl Michell made a motion, seconded by Erynne Selk, to approve the wall sign for the Cody Custom 
Designs, located at 1226 Sheridan Avenue. 
 
C. The Public Hearing for a Special Exemption to allow a 2nd wall sign for Legends Bookstore, located 
at 1350 Sheridan Avenue, began at 12:10 p.m. 
 
There were no comments from the public. 
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The Public Hearing for a Special Exemption to allow a 2nd wall sign for Legends Bookstore, located at 
1350 Sheridan Avenue, was closed at 12:11 p.m. 
 
D.  Todd Stowell presented a request for a Special Exemption from Legends Bookstore, to allow a 2nd 
wall sign at 1350 Sheridan Avenue. Todd reviewed the standards (a-f) for approval of a special 
exemption. 
 
Buzzy Hassrick made a motion, seconded by Kayl Mitchell, stating the Special Exemption has met the 
standards (a-f), to approve the 2nd wall sign for the Legends Bookstore, located at 1350 Sheridan 
Avenue, with the condition that no awning be constructed on the front (north side) of the building. Vote 
on the motion was unanimous, motion carried. 
 
E. Todd Stowell presented a Downtown Architectural Sign Review for the Old Time Photos, located at 
1131 12th Street.  
 
Richard Jones made a motion, seconded by Kayl Mitchell, to approve the wall sign for the Old Time 
Photos, located at 1131 12th Street. 
 
P & Z Board Matters – None 
 
Council Updates – None 
 
Staff Items – None 
 
Buzzy Hassrick made a motion, seconded by Kayl Mitchell, to adjourn the meeting.   
Vote on the motion was unanimous, motion carried. 
 
There being no further business to come before the Board, Chairman Heidi Rasmussen adjourned the 
meeting at 12:21 p.m. 
 
                     
Bernie Butler, Administrative Assistant 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: APRIL 24, 2018 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: DOWNTOWN ARCHITECTURAL 

DISTRICT SIGN REVIEW. 
CODY HERITAGE MUSEUM. 
SGN 2018-08 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
 
PROJECT DESCRIPTION: 
The Cody Heritage Museum, located at 1092 Sheridan Avenue, is requesting permission 
to paint a sign on the west side of the museum.  The sign would measure approximately 
15 feet in length and 8 feet in height and be painted directly on the brick wall.  With the 
irregular shape of the painted sign, total square footage would be less than the full 8’ by 
15’ measurements (120 sq. ft.).  The applicant has provided the rendering below, noting 
that the actual sign will have less vivid colors, and a more antiqued look. 
 

 
 
REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection 9-2-2(B), “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
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and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
The sign(s) must also comply with applicable provisions of the sign code. 
 
STAFF COMMENTS: 
The sign code has a specific category for museums, 
libraries, and churches.  That category does not have 
specific regulations for number, size, or height of signs, 
only that all signs must be approved by the Planning 
and Zoning Board. 
 
If the sign were not for a museum, the location would 
require all signage to comply with the downtown 
architectural district standards, which standards permit 
1.5 square feet of wall sign per foot of street frontage.  
Being a 50’ by 70’ corner lot with 120 feet of frontage, 
the sign code would permit 180 square feet of signage 
in the form of up to two wall signs.  Last month, the 
Board authorized a 2’ by 8’ wall sign on the front of the building.  With the proposed 
sign, the museum would have less than 136 square feet of wall signage in the form of 
two signs.  The sign code does not specify on which wall a sign must be located.  In 
this case it is the side opposite the side street frontage. 
 
The number and size of the wall signs comply with the downtown sign district 
standards, although not specifically required to do so.  It is presumed that the museum 
category was created as a more lenient option than the downtown sign district 
limitations. 
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.  The sign design has 
a professional appearance and with the antiqued look, should contribute to the 
historical character of the museum building.  It is noted that the wall on which the sign 
is proposed was previously painted (solid color), so a new painted sign will not affect 
any natural brick surface or color. 
 
ALTERNATIVES: 
Approve the painted wall sign, with or without making recommendations and 
suggestions. 
 
RECOMMENDATIONS: 
Approve the wall sign as proposed. 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SIGNS\2018\SGN2018-08 CODY HERITAGE MUSEUM (SIDE)\STAFF RPT TO PC CODY HERITAGE MUSEUM SIDE.DOCX 



















CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: APRIL 24, 2018 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL:  
SUBJECT: PRELIMINARY AND FINAL PLAT OF THE 

HIGBIE WEST 40 SUBDIVISION.  AN 
8-LOT COUNTY SUBDIVISION.   
SUB 2018-01 

   RECOMMENDATION TO COUNCIL: X 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
BACKGROUND: 
Ed Higbie has submitted a subdivision application to divide a 43.5-acre property into 
eight lots.  The property is vacant farmland and located north and east of road 2ABN, 
just west of the intersection with Road 2AC (see highlighted parcel on map).  The 
property is located well outside of the City limits, but within the one-mile area of joint 
subdivision review specified by State and City codes.  The subdivision requires approval 
by both the county and the city.  The county authorized the subdivision at their April 
17, 2018 meeting.  The City received the application April 11, 2018. 

 
 
Cody Master Plan: 
The property is towards the far extent of an identified potential expansion area as 
established by the Cody Master Plan (page 26).  The area was included in a potential 
expansion area primarily due to the topography of the area which appears to support 
gravity flow sewer to the City of Cody system.  However, with the property being 
almost a full mile from the current city limits, and 1.2 miles from being able to tie into 
the nearest sewer main in Road 2AB, providing city sewer for urban level development 
is simply not feasible at this time.  Therefore, County subdivision standards should be 



SUB 2018-01 Higbie West 40 Subdivision 
Page 2 of 5 
 
deemed sufficient for development of the property.  If the Board and Council agree with 
this position, it is noted that several variances to the City subdivision standards will be 
needed, since by default the city subdivision ordinance requires all subdivisions within 
one mile to fully comply with City development standards. 
 
The County zoning for the area specifies a 5-acre average lot size (GR-5).  The 
proposed lot sizes should preserve some of the potential for future urban level 
development of the property—if/when urban services become available. 
 
SUBDIVISION REGULATIONS 
Applicable subdivision ordinance standards are as follows.  Staff comments follow each 
standard.  When a variance from the standard is involved, it is noted. 
 
11-4-2: STREETS, ALLEYS AND EASEMENTS: 
 
A. Alignment: All proposed streets, alleys and easements shall align horizontally and 
vertically with existing streets, alleys and easements adjacent to or lying near the 
subdivision. 
 
Staff Comment- No new public streets are proposed. 
 
B. Conform to Master Street Plan: All streets shall conform to the city master street plan 
for size and approximate alignment. 
 
Staff Comment- No master planned streets cross this property.   
 
Items C through O are standards that relate to construction of new public streets and 
are not applicable to this project as proposed or recommended.   
 
P. Alleys: Alleys shall be required in all subdivisions with the minimum width being 
twenty feet (20'), unless extreme conditions preclude the feasibility of alleys. … 
 
Staff Comment:  An alley is not necessary for this situation, as all services are provided 
along the road frontage.  A variance would be appropriate. 
     
Q. Curb, Gutter, Sidewalk, Paved Streets: Curb, gutter, sidewalk and paved streets shall 
be required in all proposed subdivisions unless waived in accordance with criteria set 
out in subsection 11-5-2B of this title by the planning, zoning and board, and the city 
council. All waivers of curb, gutter and sidewalks shall require acknowledgment by the 
developer on the final plat that future improvement districts for the development of 
curb, gutter and sidewalks shall be supported by future owners of the lots and be so 
noted on the final plat. The developer shall be responsible for demonstrating to the city 
that the grades and location of the proposed improvements shall be compatible with all 
future development in the area. 

http://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=11-5-2
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Staff Comment:  Road 2ABN is a paved road, within the required easement/right-of-
way.  Curb, gutter and sidewalk are not necessary for the rural situation.  A variance is 
appropriate. 
 
R. Street Cross Section: The minimum typical street cross section for each type of street 
shall be as shown on the master street plan. Details of the city standards for typical 
paving, curb, gutter, sidewalk, alley aprons and valley gutter sections may be obtained 
from the city engineer. 
 
S. Not applicable. 
 
Staff Comment: As noted above, a variance would be appropriate here. 
 
T. Drainage: … 
 
Staff Comment:  As the subdivision does not propose urban sized lots, a drainage plan 
does not appear necessary.  A variance is appropriate. 
 
U. Lot Requirements: All lots within a proposed subdivision will meet the following 
requirements: 
1. Lots shall be sized to meet the requirements of the appropriate zoning. 
2. Every lot shall abut upon or have access to an approved street or an approved cul-
de-sac. 
3. Side lot lines shall be at approximate right angles to the street line on which the lot 
faces. 
4. Strip lots established with the intent of restricting access to streets or alleys will be 
prohibited. 
 
Staff Comment:  All of the four above items are met by this proposal. 
 
OTHER: 
Section 11-5-1, DEVELOPMENT AND IMPROVEMENT also includes standards.  
Applicable standards are listed below. 
 
F. Sanitary Sewer: … 
 
Staff Comment:  Public sanitary sewer is not available.  The subdivision is subject to 
DEQ and County standards for installation of septic systems. 
 
H. Water Mains: …The system will connect each lot within the proposed subdivision to a 
minimum six-inch (6") diameter main by the use of a minimum three-fourths inch (3/4") 
copper service line. … 
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Staff Comment: Water is provided to this area by Northwest Rural Water.  They have 
apparently indicated that they have the capacity to serve the lots.  The taps will be 
provided as part of the subdivision process. 
 
I. Fire Hydrants: Fire hydrants shall be installed at intervals not to exceed five hundred 
feet (500') between hydrants and provided with standard hose connections as specified 
by the fire department. 
 
Staff Comment:  The northwest rural water system does not include fire hydrants in the 
area of these lots.  A variance to the standard is requested. 
 
N. Public Use Areas: … 
 
Staff Comment:  A variance is recommended due to the large lot sizes and distance 
from the city limits. 
 
11-3-3((B)(1) Water Rights: 
The application has been reviewed by the Heart Mountain Irrigation District and an 
irrigation distribution plan developed to utilize the water rights.  A water association will 
be established with the subdivision. 
 
OTHER: 
 

1. The Road 2ABN right of way needs to be clearly labeled on the final plat.  (Add 
road names, right-of-way width, line symbol in legend, and the term “rights-of-
way” to the certificate of dedication. 

2. The application shows the electric transformers being set near the common lot 
lines just beyond the shared access driveways.  It is recommended that the 
utility easement be widened to 30 or more feet and the transformer be placed to 
one side.  This configuration would allow the property owners to continue the 
shared driveways without having the transformer in the way.  It would also be 
out of the way of any future road extension. 

3. Note 5 appears irrelevant, as domestic water is being utilized for domestic use 
and Heart Mountain Canal water for irrigation. 

4. The requirement in the subdivision code relating to an agreement to annex has 
been discussed in the last few County subdivisions.  Council has waived the 
requirement in those situations and is recommended to do so again here. 

5. The County has required that the property not be further divided in the future.  
To avoid potential future confusion, the note should include language to the 
effect of “…until such time as located within the city limits and provided with City 
utility services.” 
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RECOMMENDED ACTIONS: 
 
Recommend that the City Council grant a variance from the city subdivision 
development standards for the 8-lot subdivision, on the condition that the subdivision 
abide by all County development standards; and, 
 
Approve the Higbie West 40 Subdivision, subject to the following: 
 

1. Label the 2ABN right-of-way as noted in the staff report (Other, #1). 
2. Modify/remove Note 5 as needed. 
3. Clarify the “no further subdivision” note, as noted in the staff report (Other, #5). 

The applicant is authorized to modify the utility easement/shared access configuration 
to address the transformer location recommendation, if desired. 
 
ATTACHMENTS: 
Preliminary and Final Plat 
Electrical layout plan 
NW Rural Water layout plan 
Irrigation layout plan 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\MAJOR-MINOR SUBDIVISION\2018\SUB-2018-01 HIGBIE WEST 40  (COUNTY)\STAFF RPT TO PC HIGBIE WEST 40.DOCX 
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